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Enter the given domain name in the address bar of the 
browser.

https://www.iconnect.iitr.ac.in



Login Page
User can login to i-Connect after 

entered the credentials.

Click to Register for new user

If the user wants to retrieve 
their own user credentials via 
email, kindly click on Forgot 

UserID/Password



Registration Page
Step-1

Users have to enter their 
own employee number 
and check whether the 

user already exists or not.

Step-2
Users can make their own 
User ID of their choice and 

click on "create user” 
button after entering the 

correct captcha.

Step-3
After Step-II, user will receive  verification 
email on the registered email id and Click 
on Received Link for activation of account.



i-Connect Home Page
On the home page, users can access the portals with only one user credential.



Employee Leave Management System
After entering the ELMS, the user can see their own leave balance on the left table.

Click on the “Apply for leave” button for apply new leave.



There are two steps to applying for new leave.
Step 1: Enter all information and create a leave.
Step 2: Send to the approval authority after completing Step 1.



According to their requirements, the 
user can select the leave.

Select the period of leave, then 
calculate the leave.

Click for the substitute during the 
leave period. The user can also 
search for their own substitute by 
employee number and name.

Substitute 1 is mandatory.

Check the check box if the user will 
go out of station. This is optional.



In Step 2, the user has to select the 
newly created leave and send it to 
the approval authority for approval.



The user can view all applied and 
created leaves in this table, see the 
preview, or take a print or pdf.



If the user has approval authority, the "Approvals" button will show 
automatically on their home page.



After clicking on the approval button, the user moved to the approval 
page. Users can approve or reject the application with a reason.



Thank You


